Printing the CLSP Manual

Printing for the manual is a bit tricky. That is because the page size is 4.25” x 5.5”. What you don’t want to do is print that small of a page on a single 8 ½ x 11” piece of paper. The small size allows you to easily print 4 pages per normal size of paper. So, what follows are instructions for how to print the manual from either a pdf (Acrobat) file or a word file (links to both provided). The advantage to using the pdf file is that you usually have less formatting problems and everyone can get a free copy of acrobat reader. The assumption for these instructions is that you will be printing 4 manual pages on each 8 ½ x 11” page.

Please note depending on what version of a program you have you may have to adapt what you enter. These instructions were written for Acrobat 7 and Word 2003.

Note: Before printing the entire document it is suggested that you print a couple of pages as a test. The recommendation, select print or print range instead of “all” the document and enter pages 1-8 for your range.

Instructions for printing from the pdf file

1. Download the file from the CLSP web page to your computer.

2. Open the file on your computer

3. Select file print

4. From the print dialog box make the following settings

5. Select “Multiple pages per sheet” under Page Scaling

6. Select 4 for pages per sheet

7. Select OK and print.

Instructions for printing from the word file

1. Download the file from the CLSP web page to your computer.

2. Open the file on your computer

3. Select file print

4. From the print dialog box make the following settings

5. Select “4 pages” for Pages per sheet under Zoom

6. Select OK and print.

7. Or select 1 or 2 pages per sheet under Zoom if you what a bigger format version.

